Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Govemancs and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller autherities where the higher of gross annual income or gross annual expenditure does not
exceed £25 000 and that meet the qualifying criteria as set out in the Ceriificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the extemnal auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the external auditor either by email
or by post (not both); and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

« Annual Intemmal Audit Report (page 4) to be completed by the authority’s internal auditor.

» Section 1 — Annual Governance Statement (page 5) to be completed and approved by the authority.
» Section 2 — Accounting Statements (page 6) to be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Govemance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2019.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2018/19, page 4

Section 1 = Annual Governance Statement 2018/19, page 5

Section 2 — Accounting Statements 2018/19, page §

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information reguired by Regulation 15 (2),
Accounts and Audit Regulations 2015.

2 *°9 4 O @

Limited Assurance Review

Providing the authonty certifies itself as exempt, and completes and publishes the Annual Govemnance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2018/19 and retum it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be £200 +VAT.

The Annual qumpeoondAceouMq Roumoommtuﬂn anmual retum rafarrad to mﬂ»ﬁmommmm&mms.
Trlwghom. the words mamrmmmmummmaumnhmmwm Regulation= 2015.

“for @ complete list of bodies that may be smaller authorities refer to schedule 2 fo the Local Audif and Accountabilly Act 2074.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

* An authoerity that wishes to declare itself exempt from the requirement for a limited assurance review
must do so at a meeting of the authonity after 31 March 2019. It should not submit its Annual Govemance
and Accountability Return to the external auditor. However, as part of 2 more proportionate regime, the
authority must comply with the requirements of the Transparency Code for Smaller Authorities.

= The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual
Govemance and Accountability Return and the Certificate of Exemption. Proper Practices are found in
the Practitioners’ Guide™ which is updated from time to time and contains everything needed to prepare
successfully for the financial year-end.

+ The authority should receive and note the annual internal audit report if possible prior 1o approving the
annual govemnance statement and before approving the accounts.

+ Make sure that the Annual Governance and Accountability Retum is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Aveid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly initialied.

= Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

* You should inform your external auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers.

+ Itis recommended that the authority has numerical and narrative explanations for significant variances
in the accounting statements on page 6, should a question be raised by a member of the public. There
is guidance provided in the Practitioners’ Guide* that may assist.

+ Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

» The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the approved accounts and accounting records can be inspected. Whatever pericd the
RFO sets must include a commen inspection period — during which the accounts and accounting records
of all smaller authorities must be available for public inspection — of the first ten working days of July.

* The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Reguiations 2015, including the period for the exercise of public rights and the name and address
of the extemal auditor before 1 July 2019.

Completion checklist - 'No' answers mean you may not have met requirements

All sections Have all highlighted boxes been completed? (o
Have the dates set for the perniod for the exercise of public rights been published? | |~

Internal Audit Report | Have all highlighted boxes been completed by the intemal auditor and

explanations provided? /
Section 1 | For any statement to which the response is 'no’, is an explanation available should i ’ /}( ¥
| @ question be raised by a lotal clector and/or an interested party? N
Seclion 2 Has the authority’s approval of the accounting statements been confirmed by the /

signalure of the Chairman of the approval meeting?

Is an explanation of significant vanations from last year to this year availadle, /
should 2 question be raised by a local elector andfor an interested party?

Is an explanation of any difference between Box 7 and Box 8 available, should /
a question be raised by a local elector and/or an interested party?

Seclions 1and 2 Trust funds — have all disclosures been made if the autherity as a body corporate N ( /}r
I$ @ $ole managing trustee? (Local Coundils only)

“Govemnance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downladed from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2018,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor. provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Certiticate of Exemption is submitted notifying the external auditor.

RELENINCHAMN FALISH COUNCIL

certifies thal during the financial year 2018/19, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross incomne for the authority 2018/18: \_T q l b 3 & 0‘

Annual gross expendilure for the authority 2018/19: Z’“ (H(H 2 - ax

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authonity is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Parl 2 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

» The authority has been in existence since before 1st April 2015
* Inrelation to the preceding financial year (2017/18), the external audilor has not:
+ issued a public interest report in respect of the authority or any entity connected with it
= made 2 stalulory recommendation to the authority, relating to the authority or any entity connected with it
* issued an advisory nolice under paragraph 1(1) of Schedule 8§ to the Audil and Accountability Act 2014
{"the Act”), and has not withdrawn the notice
+ commencead judicial review proceedings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaralion that an itern of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawful after a person made an appeal under
seclion 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income.
nor incurred gross expenditure, excaeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the extemnal auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Stalement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully compieled and, along
with a copy of this certificate, published on a public website* before 1 July 2019. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer Date
PANNAA N LN Y LA 4 [OS j701G
Signed by Chairman Date
ey T tofsT.
Email Telephone number
Uk FE @ Guedre . Comg oszs 5327

*FPublished web address
NININ - NTRNUNGAOLNAN - O@ (A
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)

as soon as possible after certification to your external auditor.
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Annual Internal Audit Report 2018/19

INEENINCYEVY PN COunCliL

This authority’s intemal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 201%.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

internal control objective

coverad**

A. Appropriate acceunting records have been properly kept throughout the financial year.

B. This suthority complied with s financisl reguistions, payments were supported by invoices, &l
expenditure was approved and VAT was appropnately accounled for

C. This autnorty assassed the significant risks to achicving its objectives and reviewed the adeguacy
of arrangements to manage these.

}

D. The precept or rates requiremant resulted from an adequate budgetary process progress sgainst
the budget was regularly monitored; and reserves were appropnate.

E. Expactad income was fully received, based on correct prices, properly recorded and prompty
banked; and VAT was appropnately accounted tor.

F. Petty cash payments were properly supported by receipts, all petly cash expenditure was
aspproved and VAT appropnataly sccountad for.

G. Sglanas to employees and allowances lo members were paid in accordance with this authority’s
spprovals, and PAYE and NI requirements were properly applied

H. Asset and investments registers were complete and accurate and properly maintained.

Feriode and year-end bank account reconciliations were properly camied out.

J. Accounting statements prepared during the year were prepared on the commect accounting basis
(receipts and payments or incorme and expanditure), agreed to the cash book, supported by an
adequate audit tranl from underlying recards and where appropriate debtors and creditors were
propery recorded.

K. IF the authonity certified iteelf as exempt from a imited assurance review in 20177118, it met the
exemplion criteria and correctly declared itself exempt. ("Nat Covered” should aniy be licked
where the authonty had 8 imited essurence review of its 201718 AGAR)

L. Dunng sumemer 2018 this authority has correctly provided the proper opportunity for

the exercise of public rights in accordance with the requirements of the Accounts anc /
Audit Regulations

M. (For lecal councils only)
_ Trust funds (inchading charitable) — The councd met its responsibilities as a trustaa.

For any other risk areas identified by this authorty adequate controls axisted (list any other nsk areas on separate sheets f needed)

SN SN NS KRE

b3

Date(s) internal avdit underlaken Name of person who carried out the internal audit
0% 65 2014 pa 65 2w0M TeeveR WADLOW
Signature of person who .-—7""£ I oa |os [ 2019

carmed outthe intemal sudit Date

» *If the response is ‘no’ please state the impicebork and action deing taken to add'ess any weakness in conlrol identifed
(add separate sheets if needed).
“*Note: If the response I1s ‘not coverad’ plesse state when the most recent intérmal audit work was done in this area and when it is
next planned, or, if coverage s not required, the annual internal audit report mus: axplain why not (add separate sheets if needed),
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that

1. We have put in place arrmngements for effeclive financial
management during the year, and for the preparation at
the accounting statements.

Agreed

Yes

X

Mo I Yes' means that this awthority

prepared s SCCOUNND Stetemants ot dccordance
with the Accounts and Audt Regulstions.

2. We maintained an adequate system of internal conlbrol
inciuding measures designad to provent and detect frawd
and corruption and reviewed s effectveness,

o

made propev arrangpements end soonpted responsibilty
for safeguarding the pubic money and resources in
its charge.

3. We took all resssonsble stepe to assure ourseives
that there are no matters of actual or potential
non-compliance with lows, reguiations and Proper
Practices that could have a sighificant financal ettect
on {he ability of this authortty to conduct its
LuENess OF manage fs finances.

N

has anfy dane what it has the fegel power 1o 0o and has
complied with Proper Practices in doing so

4. We provided proper cpportunity during the year for
the cxcrcisc of elecliors’ rights in accorgance with the
requirements of the Accounts and Audt Rogulations.

awving the year gave all perzons yfaerested the Oppomanty o
mspect and ask questions about s euthonty's accourts

5. We camed out an asscssment of the risks facing this
authority and took approprate stepe 10 manage those
risks, inchuding the introduction of iIternal controls and/or
exlemal insurance cover where required.

coneiderad and documeanted the finericia) and omer nsks ¢
faoes and deak with them propenly

6. We maintained throughout the year an adequale and
affective system of mtemal sudil of the accounting
records and control systems

aranged for 3 competent person. mdependent of the financial
controfs and procecures, o give an abjactive ity on Wwhethar
irternel Confrols meet the needs of vy smeller suthanty

7. We took appropnate achon an all matiers raived
in reports trom internal and external audil

rwmmwwmurwﬁonbyMlaw;&.
extemnal apar

B. We considerad whether arty litigation, babiiees or
comenitmenta, events o tansacticns, occurring either
during or after the year-end, have a fmancial impact an
this authority and, where aporopriate, have included thern
in the sceourting statements

9. (For local counciis enly) Trust funds including
charttahie In cur capacity as the soke managing
trustoc we discharged our accountabliny
responsibiilies for the fund(aMVassets, including
financial reporting and, it requred, independent
cxaminaton or sudil.

A
4
v
i
A

disclosad averylhing it Should have abaut its business yclivly
duwring the year including events (king place after the yoar
end ¥ relevant

has met &l of £5 responsibiibes wheve &8 § Hoay
corporare ¢ is 3 sole maegqing rustes of 3 local trust
ar rrusts.

v

“For any statement to which the response is ‘nc’, an explanation should be published

This Annual Govemnance Statemenl was approved ata
meeting of the authonty on’

/l{/ s-/zdl 14
and recorded as minute reference:

MOoS 10y 2 C

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

2T
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Section 2 — Accounting Statements 2018/19 for

o LeNINGHAMN PaiSin COUNCI—

agree fo under/ cial e

Total balances and reserves at the beginning of the year
85 recorded in the fingncial records Vaiue must agree (0
Box 7 of previous yesr.

Tedtal arncunt of precep! (or for 1083 rates and levies)
receved or receivable in the year. Exclude any grants
received.

Total income or recsipts as recorded In the cashbook less
the precept or rates/evies received (ine 2). Include any
grants received.

Total expenditurs or paymenis made to and on behalf of
all empicyees. nclude salaries and wages, PAYF and NI
{employees end employers), pension confributions and
employment expenses.

Tofzl expenditure or paymerds of capita! and interes!

made dunng the yesar on fthe authonty’s borrowings (It any).

1. Balancee brought
forward

1230
Looll
1££29

2. (+) Precept or Rates and
Levies

3. (+) Total othar receipts

4 () Staff costs

27

ol

yASHEC
(L2

5.{-) LEan interast/capital
repayments

6. (-] All other payments Total expenditurc or payments &s recorded in lhe cash-
book lese steff costs (kne 4) and losn interesticapital

repayments (line 3).

Total bulances and rescrves st the end of the yoar. Must
cqual (1+243) - (4+5+6).

7. (=) Balances carried
torward

8. l'otal value of cash and
short torm invesiments

L2\

The sum of ali current and doposil bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and asses

Tl

The vaiue of all the property the authonty owns — it is made
up of all its fixed sssets and fong term investments a5 af
31 March.

10. Total borrowings R =

The outstanding capital balance as at 31 March of ail loans
from Itird parties (inchiding PWLE).

11. (For Local Counciis Only) Disclosure note
ra Trust funds (including charitabic)

/

The Council 85 2 body corporste ects as sole trustee for
and iz responsible for managing Trus! funds or as5¢ls

N.B. The fiqures in the accounting siatements shove do
not inckide any Trust transactions

| certify that for the year ended 31 March 2018 the Accounting
Slatements in this Annual (Governance and Accountability
Return have been prepared on cilher a recaipts and
payments or income and expenditure basis following the
guidance in Govemance and Accountability for Smaller
Authorilies — a Practitioners’ Guide to Proper Praclices

and present fairly the inancial position of this authority.

Signed by Responsible Financial Officer before being
presenled to the authority for approval

4-1CS | 201 A

Date

| confirm that these Accounting Statements were
approved by this authonty on this date’

14-|OS 1201

as recorded In minute reference:

A e OO -2 e

Signed by Chairman of the meeting where the
Accounting Statements were approved
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