Wreningham Parish Council
AGENDA

| give note of a Parish Council meeting and summon members to attend.

The meeting will be held in the Margaret Preston Room,
Wreningham Village Hall
on Tuesday14th July 2026 commencing 7.30pm
Members of the Public are welcome to attend

Signed: T Higlett Date: 6" July 2026
Clerk to Parish Council
Email:clerk@wreninghamparishcouncil.gov.uk

1.

2.

To receive apologies for absence

To receive declarations of interest for items on the agenda and to
consider any requests for dispensations.

. To confirm the minutes of the meeting held on the 12" May 2026 and 11™

June 2026.

. Matters arising from the minutes

1. Roundabout project on Hethel Road.
2. Auditors report for 2025/26 council website.

Open Forum
1. Input from the Public
2. District & County Councillors

. Responding to and working with other bodies

1. Planning
a) Planning Prior Notifications

2026/1321 Proposal: Installation of 36 x 625w solar panels to
pitched roof in addition to 3x11.52Kwh storage batteries Location:
Village Hall Mill Lane Wreningham. Applicant: Mrs Andrea Tancred
Application Type: Prior Notification - Solar Voltaic Equipment on
Non Domestic Building
2026/1764 Proposal: Notification for Prior Approval for a proposed
change of use and associated building works of agricultural barn to
a dwellinghouse (QA & QB) Location: Fir Grove Farm Hethel Road
Wreningham. Applicant: Mr V Long Application Type: Prior
Notification - Agricultural to Residential

b) Planning decisions
2026/0717 Location: Mill Corner Cottage Mill Lane Wreningham.
Proposal: Potting shed. Decision: Approval with Conditions.
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Wreningham Parish Council
AGENDA
Date of decision:4™ June 2026.
2. Consultations
a) The Greater Norwich Local Plan 2045 - Call for Sites. Monday 15th
June until Monday 13th July 2026,

7. Finance
1. To note council’s current financial standing — first quarter.
2. To approve payments

a) T Higlett July salary £244.94
b) HMRC period 4 £58.80

c) Autela Payroll £72.00

d) T Higlett — Printing £27.34

3. Payments made between meetings
a) Community Action Norfolk — Training £120.00

b) K Nunn — Plants £10.10
c) T Higlett June salary £244.94
d) HMRC period 3 £58.80

8. Village Organisations
1. Village Hall Solar Panel project.
2. Wreningham Church Clock maintenance.

9. Asset Management
1. Playing field —
a) Play Inspection — South Norfolk
2. To discuss siting of new benches and preferred style.

10. The Farthings
1. Update on progress
2. Trees — to be supplied by Jacksons Engineering

11. Management of the Parish Council
Review of Financial Risk Assessment.
Review of Internal Control Policy.

To adopt the IT policy.

To adopt Virement Policy.

CAN Membership

oo =~

12. Date of next meeting — 8" September 2026
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District Councillors’ Report, Wreningham Parish Council 14™ July 2026

Member Ward Grants

Requests for support with small projects (typically up to £1,000 per project) to benefit the local community
can be made to your District Councillors. Please also discuss larger grants with your District Councillors (see
Communities Action Fund and Communities Facilities Grants below).

Communities Action Fund (CAF) and Communities Facilities Grant (CFG)

Much larger grants (potentially up to £40,000) are also available from the District Council through CAF and
CFG grants. Applications, via your District Councillor, are now open. The closing date is 16™ August.
Applications are more likely to be funded if matched funding is available from other sources.

In Bloom Grant
Applications for In Bloom Grants are open to Parish Councils and other community organisations until 15™
November 2026. The grant is limited to £1 per resident and must be matched funded.

Community & Open Spaces Grant

Applications for this grant is expected to open soon. Up to £2.25 million of funding is available to support
larger projects valued at over £200,000 which are led by Parish and Town Councils but support South
Norfolk Council’s strategic ambitions and wider place shaping ambitions. The local Council is expected to
provide some matched funding. Applications are through a 2-stage process. At Stage 1 councils must
complete an initial expression of interest. Successful projects for 26/27 are likely to be significantly
advanced already.

Food Waste

Collections of food waste in Wreningham are on track to start in the week starting 28 September on the
usual rubbish and recycling day. Further information, caddies and bags will be provided to residents in the
2/3 weeks before the start date.

County Council Recycling Centres

From Monday 13 July, Norwich South Recycling Centre is able to accept all electricals for recycling including
fridges and freezers.

Please note that there is a nationwide shortage of capacity for recycling fridges and freezers.

Local Government Reform and Devolution

Both Norfolk County Council and South Norfolk District Council are submitting applications for a judicial
review of the Government’s plans for the reorganisation of Norfolk into 3 Unitary Authorities.

While council officers continue to expect LGR to be implemented, with elections to the new authorities in
May 2027, there are suggestions that the timetable for the necessary Parliamentary Structural Change
Order is delayed until the end of 2026.

Hethel Roundabout Project

The confirmed dates for the full closure of Wymondham Road in Hethel are 14" July to 18" September.
During this period Bridge Road in Wreningham will be closed to all traffic apart from deliveries and local
residents and businesses. Access to Browick Road from Wymondham Road will be controlled to ensure
diversionary traffic does not use this route. There will be further updates if this situation changes.
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Apex Data Centre

There was an online consultation regarding a proposal for a large 150MW data centre at the “brown” field
site between the A140 and the B1113, opposite Harford Bridge Tesco. The consultation closed on Sunday
12" July. The developer has indicated that it expects to submit a planning application in the summer. There
is an existing planning approval for industrial/ commercial use of the site, which includes a new road to
alleviate pressure at the existing junction. This is expected to be carried forward into the new application.
The proposal is raising many environmental concerns locally. A full planning application is expected later in
the summer. The consultation can be found at https://www.apexnorwichdatacentre.co.uk/ .

East Pye Solar Farm.
Registrations with the Planning Inspectorate (PINS) for this scheme are now closed. The timetable for the
examination stage will now be set by the Planning Inspectorate.

EDF Energy Solar Park

EDF have submitted an application (2026/1819) for an EIA
screening opinion for the 80MW Stoke Lane solar farm
proposed on the East side of the A140 running from Dunston
Hall Golf Course to the A140 junction with Church Road,
Swainsthorpe — see image. Comments on the request can be
submitted to SNC Planning until 14" July. Consultation events
will be held later in the year.

‘Norwich to Tilbury’ Update

The National Grid’s Development Consent Order continues at the examination phase. This is scheduled to
close on 10 August 2026, although an earlier close is possible. The initial public hearings have been
completed and can be viewed online: Examination timetable - Norwich to Tilbury - Find a National

Infrastructure Project.

PylonsEastAnglia are continuing to campaign against the pylon proposals and are fundraising. For further
information visit: https://pylonseastanglia.co.uk/actions.

Bob McClenning, lan Spratt & Jim Webber

Councillor Contact Details
Cllr. Jim Webber jim.webber@southnorfolkandbroadland.gov.uk 07394 323215
Clir. lan Spratt ian.spratt@southnorfolkandbroadland.gov.uk 07554 668337
Cllr. Bob McClenning bob.mcclenning@southnorfolkandbroadland.gov.uk 07769 030926
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Wreningham Parish Council
Meeting Minutes

Tuesday 12" May 2026
Margaret Preston Room, Wreningham Village Hall, 7:30pm

In Attendance: Clir M Hill (Chair), Clir H Glaves, ClIr A Tancred, Clir Lambert, Clir N Wilson.
Parish Clerk: Tina Higlett.
Nine members of the public in attendance

1.

To elect a Chairman for the forthcoming year and receive the Chairman’s declaration
of acceptance of office.

Michael Hill was elected unopposed and signed the declaration of acceptance of
office.

2. To elect a Vice Chairman.
Cllr Morris was duly elected.
Clir Morris was elected as the parish councils representative on the Fuel Trust.
3. Apologies for absence.
Clir Morris had sent his apologies. Council duly noted.
4. Declaration of Interest for Items on the Agenda and Dispensations for Councillors with
a Pecuniary Interest.
None.
5. Approve the minutes of the meeting held on the 10" March 2026.
These were unanimously approved, with no amendments.
6. Matters arising from the Minutes

1. IT policy Chair advised he has now sent over a draft IT policy to the clerk.

2. ClIr Lambert reported she has been asked by parents as to when the play
equipment will be replaced on the playing field. Chair advised Clir Morris is
working on the project and looking into funding.

3. Solar panels on the village hall roof. Council have scheduled a public meeting
for the 11" June to discuss costs, grants etc.

7. Open Forum, including reports from District & County Councillors.
District councillors report had been forwarded prior to meeting. See Appendix 1.
8. Responding to and working with other bodies
1. Planning
i. Applications commented on between meetings.
i. 2026/0364. Location: Fir Grove Hethel Road, Wreningham.
Proposal: Construction of new self-build dwelling following demolition of
agricultural building.
Application Type: Full Planning Permission.
See Appendix 2.
ii. 2026/0717. Location: Mill Corner Cottage Mill Lane Wreningham
Proposal: Potting shed.
Application Type: Householder.
Council stated no objection.
iii.  NCC FULL 2026/0012 Land at Hall Farm, Stanfield Road,
Wreningham Parish Council 10f7 Chairman ..........cccoceeiiiiinn.
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Wreningham Parish Council
Meeting Minutes
Wymondham, Mineral extraction, processing and associated activities
with importation of inert material and restoration to agriculture and
two small ponds without compliance with conditions 2 (timescales)
and 3 (approved documents) of planning permission. Longwater
Gravel Co.
Applicant withdrew application.
b) Planning decisions

i. 2023/2685 Location: High House Farm Wymondham Road.
Proposal: Demolition of redundant outbuilding.
Decision: Approval with Conditions (Delegated)
Date of decision 30/03/2026.

ii. 2023/2878 App Type: Listed Building. Location: High House Farm,
Wymondham Road
Proposal: Demolition of a redundant outbuilding.
Decision: Approval with Conditions (Delegated)
Date of decision: 30/03/2026

iii.  2022/0330 App Type: Removal/Variation of Condition. Location: Land
Adj. To Wreningham Village Hall Mill Lane.
Proposal: Variation of condition 3 of 2018/1658 - to allow two
pitches including additional concrete pads for standing of caravan
and mobile homes.
Decision: Refusal. (Delegated)
Date of decision: 9 April 2026

c) Update on request for Tree Preservation Order.
South Norfolk advised TPQO’s are typically served in response to an immediate
threat, such as a proposed development or a specific risk of removal. As UK
Power Networks have no plans for the area at the moment, they suggest
keeping an eye on the planning portal and UK Power Networks for
information. Should the situation change, and there is a potential for damage
to these trees, they would be happy to serve TPOs

2. Highways and Footpaths
a) Longs Wood Car Park.

Long's Wood is an amenity for the community but it belongs to, and is
managed by, the Long family. They allow permissive access into the wood in
addition to the existing public footpaths and provide the parking area on
Wymondham Road. Chair had contacted Mr Long regarding the potholes
which had been reported to the parish council. Mr Long advised he is
considering closing the car park. There has been a spate of fly tipping which
he has to clear at his own cost. They will keep the parish council informed of
their decision. ClIr Tancred advised it would be shame if the car park was to
close as cars will be parked on Wymondham Road which is not safe for
general parking.

b) Roundabout Project on Hethel Road.
Chair advised that, District Clir J Webber is talking to NCC, SNC & Jackson
Civil Engineering to set up a public meeting to discuss road closure. There
will be ‘No entry’ signs installed when the road closes on the 14™ July to the

Wreningham Parish Council 20f7 Chairman ..........cccoceeiiiiinn.
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Wreningham Parish Council
Meeting Minutes
18" September. Bridge road will be gated/manned and access granted only to
those that reside there.
Chair proposed all interest parties to attend meeting to discuss the closure
plan.

9. Management of the Parish Council

1.
2.
3.

4.

Standing Orders reviewed with no changes

Financial Regulations review - Item 14 Contracts cost amended to £30,000
Insurance Renewal — Council agreed to setting up a 3 year binding long term
agreement with Hiscox Insurance which will see a slight increase in those
sections of the policy which are index linked.

Norfolk PTS subscription — council approved renewal.

10. Finance

1.

To consider the Internal Auditors report for year ending 31 March 2026

Internal report stated council should continue to improve the website. Policies
are not available on the website as per transparency regulations. No Adoption
of the IT policy which is one of the requirements on the new assertion 10. Full
report will be included on parish website with relevant documentation for
2025/26 audit.

Chair advised documents not available on website due to time constraints.
Council will ensure that the parish website is brought up to date and complies
with transparency soon.

To consider and authorise exemption from external audit 2025/26. It was noted
the Council’s income and expenditure for the year was under £25,000 and met
the exemption criteria. Council unanimously agreed to exempt and the Chair
and Clerk were authorised to sign the Certificate of Exemption.

To consider and authorise the Annual Governance Statement 2025/26

This was considered, with Assertion 10 not met. The form completed and the
Chair and Clerk were authorised to sign on behalf of the Council.

To consider, approve and authorise the Accounting Statements 2025/26

This was considered and the Chair and Clerk were authorised to sign on behalf
of the Council.

To note council’s standing at end of financial year 2025/26.

Community Account £26,813.10.

To approve payments

i. T Higlett April/May salary £490.28
ii. =~ HMRC Months 1 & 2 £117.20
iii.  Insurance £1,019.84
iv.  Norfolk PTS £138.00
v. Information Commissioner’s Office £45.00
vi.  Village Hall £220.00
vii. H Glaves £24 .97
viii. K Morris £5.99
ix.  Wreningham Social Club £39.00
x. L Trueman — Audit £50.00
Receipts
South Norfolk 1 half precept £5,750.00

11. Asset Management
Councillor play Inspection training — 20" August 2026.

1.
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Clerk has booked Clir Morris to attend. Clir Glaves advised he would be willing
to attend. Clerk will advise Community Action Norfolk that there will be two
councillors in attendance.

Clir Tancred asked for the council’s permission to hold a colour run on the playing
field on the 12" September 2026. Council stated they had no objections.

12. Update on the Farthings.
The transfer of the land to the developer is expected to be completed by the end of
May 2026.

13. Date of next meeting — 14™ July 2026.

Meeting closed at 21:00

Wreningham Parish Council 4 of 7 Chairman ..........cccoceeiiiiinn.
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Appendix 1.
District Councillors’ Report for Wreningham Parish Council — 12* May 2026

Norfolk Heating Oil Crisis Fund
Residents on a low income or experiencing financial hardship, may be eligible for support through
the Norfolk Heating Qil Crisis Fund. Apply or find out more: https://orlo.uk/NUT1IW

Member Ward Grants

Requests for support with small projects to benefit the local community can be made to your District
Councillors. Please also discuss larger grants with your District Councillors (see Communities Action
Fund and Communities Facilities Grants below).

Communities Action Fund (CAF) and Communities Facilities Grant (CFG)

In the run up to local government reorganisation, South Norfolk Council has decided to allocate
£500,000 to each of these grants. Applications, via your District Councillor, are now open. The closing
date is 16™ August. Applications are more likely to be funded if matched funding is available from
other sources.

The Community Facilities Grant is provided to support and fund capital improvements to a
community facility/building. These could be major refurbishments, adding solar panels, moving heat
pumps etc. Grant applications can be made for amounts from £10,000 to £40,000 — applications for
over £15,000 must have at least 25% match funding confirmed.

Applications to CAF can be for a broader range of community initiatives. Applications must be
between £1,000 and £40,000 — applications for than £15,000 must have at least 25% matched
funding confirmed.

Hethel Roundabout Project

With the preparatory phase concluded, the project moves into the heavy construction stage of a new
three-arm roundabout on B1135. Following a period of temporary lights, Wymondham Road will be
closed from June until September. Due to the severe disruption to traffic and the knock-on effect to
surrounding villages, including Wreningham, attempts are being made to secure a meeting for
assurance that disruption will be kept to a minimum. South Norfolk Council are leading on
communications as they are overseeing delivery and intend sending out information regarding
proposed road closures to residents, businesses and parish councils very soon.

Wymondham Subway Road Closures

A public meeting is planned with Taylor Wimpy and contractors to ask questions about the project,
proposed road closures and time scales at Wymondham Rugby Club, Bray Drive, NR18 0GQ. Tuesday
19" May, 7pm to 9pm. Doors open 6.30pm

Food Waste Collection

Will now be rolling out from July 26 with all households included by the end of September. The
service will be weekly, on the same days as existing rubbish or recycling collection by a separate
vehicle. This will be introduced by post code. Six weeks before your service starts you’ll receive a

Wreningham Parish Council 50f7 Chairman ..........cccoceeiiiiinn.
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start date leaflet with kitchen caddies, outdoor food waste bins and liners arriving 1 to 3 weeks
before the service starts.

Local Government Reform and Devolution

The Government has decided that existing Norfolk councils should be replaced by three unitary
authorities: Greater Norwich, East Norfolk and West Norfolk. The ward of Mulbarton & Stoke Holy
Cross falls entirely within the proposed boundaries of East Norfolk. The Government has published
letters outlining the implementation process and confirming that elections to the new shadow
authorities are planned in May 2027 to coincide with local town and parish council elections. The
new authorities will take their full powers from April 2028. The legislation enabling these changes will
need to be approved by the House of Commons and the House of Lords.

The Government has also published a report on its LGR consultation. The report shows similar levels
of support (around 40% of stakeholders) for the proposal for a single unitary and the three unitary
proposals; there was much less support for the idea of two unitary authorities across Norfolk.

South Norfolk Community Awards

Nominations can be made for these awards until 15 May 2026. Full details of the 9 different
categories and the nomination form can be found at: South Norfolk Community Awards | Broadland
and South Norfolk.

East Pye Solar Farm.

On 2 April 2026, the Planning Inspectorate (PINS) accepted East Pye Solar for examination. With
the application now accepted, PINS will be asking anyone with an interest in the Scheme to register
as an Interested Party and submit a Relevant Representation. Registering as an Interested Party will
allow you to take part in the Examination and you will receive formal notifications as the Examination
progresses. From 29 April, you have until 23:59 on Wednesday 10 June 2026 to register as an
Interested Party and submit a Relevant Representation. The application documents are now available
of the Planning Inspectorate’s website: https://national-infrastructure-

consenting.planninginspectorate.gov.uk/projects/EN0110014.

‘Norwich to Tilbury’ Update

The National Grid’s Development Consent Order continues at the examination phase. This is
scheduled to close on 10 August 2026, although an earlier close is possible. The initial public
hearings have been completed and can be viewed online: Examination timetable - Norwich to Tilbury

- Find a National Infrastructure Project.

PylonsEastAnglia are continuing to campaign against the pylon proposals and are fundraising. For
further information visit: https://pylonseastanglia.co.uk/actions.

Bob McClenning, lan Spratt & Jim Webber
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Appendix 2.

Planning Application: 2026/0364

Location: Fir Grove Hethel Road, Wreningham Norfolk NR16 1BE

Proposal: Construction of new self-build dwelling following demolition of agricultural building
Application Type: Full Planning Permission

Council comments:

By keeping the existing outline and simply “in-filling” with residential units, the development isn’t
sprawling outward or eating into new green space. The footprint stays the same, the visual impact
barely shifts, and traffic is likely to be directed north up Hethel Road to the ‘B’ road — so little impact
in the village itself.

We support the CPRE approach to minimal external lighting — we are a dark village and wish to
protect our nights. Water management is important in this village.

We expect every application should have detailed and effective surface and foul water management
systems in place. Specifically with appropriate measures to mitigate flooding / water logging and

surface water risks to the site and its neighbours.

We believe that every application should deliver measures to enhance and support sustainable
environments for flora and fauna.

We consider that any planning application which affects the Parish of Wreningham include the
delivery of new practical and tangible net benefits to the village.

The parish council have no objection to this application.
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11" June 2026
Margaret Preston Room, Wreningham Village Hall, 7:30pm

In Attendance: Clir M Hill (Chair), Clir H Glaves, ClIr K Morris, Clir A Tancred, Clir J Lambert
and Clir N Wilson

Parish Clerk: Tina Higlett

One member of the public in attendance

1.

Apologies for absence.
None.

Declaration of Interest for Items on the Agenda and Dispensations for Councillors with
a Pecuniary Interest.

Andrea Tancred declared an interest in item 3 as a member of the village hall
committee and overseeing the solar panel project.

Installation of solar panels on village hall roof.

Three quotations have been obtained. The preferred installer, Impact had submitted
a quote of £21,246.50. A Tancred advised some residents have had installations
carried out by Impact and pleased with the installation. The quotation is for a system
22.5kW array consisting of 36 panels and a 34.6kWh battery storage system. The
system will come with a 12 year warranty and an expected payback of 5 years.
Figures show that a saving of around £3,500 pa on current electricity bill of £4,940.
Excess electricity will be exported to the grid. This is estimated to bring in £662.00
with a flat export tariff, currently paying 10.00p k/Wh.

Member of the public asked about the inclusion of micro inverters and optimisers.
They advised with a single central inverter, even small shading on one panel drags
down the whole systems current. This will cut the output for every panel. A
microinverter on each module operates at its own maximum power point.
Shading/soiling on one panel won’t affect the rest. Advised also that the cost of an
inverter should one fail is around £1,000.00

Funding of the system will come from fundraising. So far £1,000 has been raised. A
grant application for £2,000 has been submitted to the Bracon Ash Community fund.
Clir Lambert advised that the profits from the Last Wednesday Coffee Morning are
usually gifted to the church but this year they will donate them to the solar project.
The events committee will also be donating to the project this year. A significant
amount of the funding will be raised from applications for a grant either from South
Norfolk Community Action Fund or the Geoffrey Watling Trust. Committee will not
know if successful until later in the year and would hope to receive around £10,625.
South Norfolk application has yet to be completed and this has to be submitted by the
District Councillors. Village Hall committee are contributing £5,000. Village Hall
committee are hoping to receive a VAT refund from British Gas and this would amount
to £4,000.

Clir Wilson stated he had spoken to Potter Heigham Parish Council who suggested
subscribing to Community Action Norfolk an organisation who is known for its
engagement with voluntary, community and social enterprise sectors in Norfolk. One
of their specialist areas is the management of village halls and community buildings.
Subscription starts at £20.

Wreningham Parish Council 10f2 Chairman ..........cccoceeiiiiinn.
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South Norfolk Planning has advised that the committee would need to submit an
application — prior notification and this would cost £340.00.

Contractors have advised they have applied for an ordnance survey map which has
cost £120.

Clerk spoke of the requirement to have a licence between the Parish Council
(landlord) and the Village Hall Trustees (tenant), which would be in order and
advisable. If there is a management lease or licence, it could be an amendment to
this, or a completely separate document. A representative of Wellers Law, which the
parish council are entitled to 15 minutes of free consultation has advised the clerk on
this subject.

The Parish Council (as landlord) should only permit the installation on completion of a
formal licence granted to the Tenant regarding the installation. The licence would
ensure that each party is clear as to their responsibilities as regards the initial
installation, the future maintenance of the same and eventual replacement.

The cost of the licence and any survey is the responsibility of the Tenant. Itis
important that the installation is correctly documented to ameliorate future disputes
regarding the responsibility for the installation.

A Tancred advised that the total cost for the project would possibly cost around
£21,760 and that the committee would like to submit a grant application for £8,000
from the parish council. It is hoped that they will manage to raise the funds without
asking for assistance from the parish council.

Council unanimously agreed to approve a grant of £8,000 towards the solar project.

Meeting closed at 19:30
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Wreningham Parish Council Accounts 2026 - 27 Responsible Finance Officers Report Jul-26
Accounts for the financial year 2026-27 1st April to 30th June 2026
Budget Actual over/under
Payments 2026/27 spend spend Receipts Budget Actual
£ £ £ £ £

Employees Precept 11,500.00 5,750.00
Salaries 3,900.00 911.22 2,988.78 Grants (other)

Staff Training 100.00 0.00  100.00 ciL

Staff expenses 30.00 0.00 30.00 Other

[Total for Employees 4,030.00] 911.22] 3,118.78 [ ]vat refund 2025/26 1293.45
Administration

Stationery 50.00 0.00 50.00

Postage 30.00 0.00 30.00 Total 12,793.45 5,750.00
Software support 80.00 0.00 80.00

|Totalfor Administration 160.00 0.00 160.00 Opening Balance 01/04/2026 26,683.10
Communications Total Income 5,750.00
Grant Village magazine 100.00 220.00 -120.00 Total Expenditure - Column A 2,586.12
Website host 230.00 0.00 230.00 Balance 29,846.98
|Totalfor Communications 330.00 220.00 110.00

Members

Members expenses 50.00 0.00 50.00 Community Account at 18/06/2026 30,280.82
Members training 200.00 120.00 80.00 Payments made after 18/06/2026
|Totalfor Members 250.00 120.00 130.00 | 01/07/2026 T Higlett 244.94
Professional Services 01/07/2026 HMRC 58.80
Legal fees 400.00 400.00 01/07/2026 Community Action Norfolk 120.00
Audit 325.00 50.00 275.00 01/07/2026 K Nunn 10.10
Payroll Services 270.00 270.00 Total 433.84
Insurance 1,600.00 1019.84 580.16 Balance 29,846.98
|Total for Professional Services 2,595.00( 1069.84| 1,525.16 | I

Subscriptions

Ico 47.00 47.00 0.00 General Reserves

Norfolk PTS 125.00 138.00 -13.00
[Total for Subscriptions [ 172.00] 185.00] -13.00] Defibrillator £1,000.00
Grants & Donations The Farthings £5,000.00
Grants other 500.00 500.00 Highways Improvements £5,000.00
|Totulfor Grants and Donations I 500A00| | 500.00| | Open Gardens £250.70
Village Maintenance Closed Graveyard £1,000.00
Grounds Maintenance (playground) 1,452.00 1452.00 Play Equipment £2,000.00
Village Maintenance 1,210.00 599 1204.01 Asset Management £3,000.00
Play Area Inspections 250.00 Other/Contingency £3,000.00
Play Equiupment Maintenance 500.00

Tree Maintenance 1,000.00 [Total £20,250.70 |
Dog Waste Emptying Service 450.00 450.00
|Total_for Village Maintenance 4,862.00 5.99| 3106.01 Community Infrastructure Levy 5,675.05
Village Services Total 25,925.75
Churchyard Maintenance 250.00 250.00

Defibrillator 400.00 400.00
[Total for village Services 650.00 0.00]  650.00 [

Other

Christmas Tree Lights 24.97

Litterpick Refreshments 39.00

Total for Other 63.97

(A) (B)
Totals 13,549.00 | 2,576.02 | 9,286.95 [

Open Gardens/Village Planters

260.80 10.10 250.70
13,809.80| 2,586.12| 9,537.65




#

Benches for playing field and by footpath

1

w

()]

Seats

4

w

w

Material

plastic
plastic

plastic
plastic

plastic
plastic

Dimensions Nett Price

200x65x75
160x57,5x97

150x45x74
170x64x90

180x60x46.5
185x56x41

Metal benches for Reading Room
3 wrought iron 160x65x78

7
8

O©oONOOOAPSWN -

WPC

3

4

aluminium

iron/plastic

150x68x83

180x50

£550.00

£529.00

£479.54
£625.14

£518.66
£550.00

£350.00
£425.00

£914.40

Gross

£660.00
£634.80

£575.45
£750.17

£622.39
£660.00

£420.00
£510.00

£1,097.28

Public Bench Options

u/k say £60
u/k say £60

£41.58
u/k say £60

u/k say £60
u/k say £60

u/k say £60
u/k say £60

£72.00

£72.00

£49.90
£72.00

£72.00
£72.00

£72.00
£72.00

Fixing kit price Inc.VAT Total Cost Weight (Kg)

£732.00

£706.80

£625.34
£822.17

£694.39
£732.00

£492.00
£582.00

£116.60 £133.92 £1,231.20

https://www.theplasticcompany.co.uk/product/highlands-bench/
https://www.theplasticcompany.co.uk/product/tarlo-seniors-recycled-plastic-park-bench/
https://www.kedel.co.uk/kedel-recycled-plastic-benches/colne-rainbow-bench-garden-bench-multicoloured-recycled-plastic.html
https://britishrecycledplastic.co.uk/product/ilkley-sloper-bench/
https://britishrecycledplastic.co.uk/product/harewood-recycled-plastic-bench/
https://www.recycledfurniture.co.uk/Benches-and-Seating/Benches-and-Seats/Premier-Bench
https://www.britishironworkcentre.co.uk/shop/chatham-park-metal-garden-bench-green

https://www.britishironworkcentre.co.uk/shop/traditional-lune-wood-wrought-iron-garden-bench

https://www.earth-anchors.com/product/evergreen-seat/

Page 1

Assembly
type

Self
104.00 assembly
Self
80.50 assembly
Self
72.00 assembly
94.00 Assembled

Self
60.00 assembly
37.00 Assembled

45.00 Assembled
u/k Assembled

Self
120.00 Assembly

Comment

multi colour (for playing field?)
10% off if buy 2

10% off if buy 2

current June sale (was £660)
£75 off original price

expensive but nearest to existing bench


https://www.earth-anchors.com/product/evergreen-seat/

WRENINGHAM PARISH COUNCIL
FINANCIAL RISK ASSESSMENT

The council has looked at the financial risks that it must deal with and resolved to adopt the following
policy

1. Handling Cash

The Parish council does not handle cash on a daily basis. The only regular income is precept and
annual VAT return. These are paid directly into parish councils bank.

2. Employers Liability

The council employs a clerk. Its Insurance policy with Hiscox Insurance Company provides
employers liability cover. This has a liability cover of £10,000,000.

3. Public Liability

The council has public liability cover to £10,000,000 under its policy with Hiscox Insurance
Company.

4. Fidelity Guarantee
The council fidelity guarantee covers for £250,000.
5. Contracts and Tendering

The council has a standing order in placed for contract, which is mandatory (see Council’s
Standing Orders).

6. On Line Banking arrangements

There are three signatories for the on-line account: the Chair, a Councillor and the Clerk. The
Clerk is a signatory solely to set-up the payments. The on-line payments must be authorised by
one of the other two signatories. The Clerk will never authorise payments

7. Banking Arrangements

Two councillors are cheque signatories. Two councillor’s signatures are required by the Bank and
cheques are only signed at meetings of the council.

8. Bank Reconciliation

The clerk reports at meetings the current balance in the Community Account. The clerk reconciles
the bank statement against councils cash book.

9. Cash Book Records
The cashbook is kept on an Excel spreadsheet and is updated following each meeting.
10. Internal Audit

The council is required to carry out an internal audit and the appointment of the internal auditor is
documented in the minutes. The internal auditors report is part of the Annual Governance and
Accountability Return (AGAR) which is submitted alongside other documents.

11. Internal Control

The council has established a system of internal control and set criteria for the appointed
councillor(s) to work to. The appointed Internal Control Officer councillor is a non signatory on the
councils bank account and will carry out checks as agreed in councils Financial Regulations and
Internal Control Policy.

Adopted July 2024. Next Review July 2028.

Chaimman: ... s



WRENINGHAM PARISH COUNCIL
Internal Control Policy

Scope of Responsibility

The Accounts and Audit Regulations 2015 state that a Council shall be responsible for
ensuring that its financial management is adequate and effective and that it has a sound
system of internal control which facilitates the effective exercise of the Council’s functions
and which includes arrangements for the management of risk.

Wreningham Parish Council is responsible for ensuring that its business is conducted in
accordance with the law and proper standards, and that public money is safeguarded and
properly accounted for, and used economically, efficiently and effectively.

In discharging this overall responsibility, the Council is also responsible for ensuring that
there is a sound system of internal control which facilitates the effective exercise of the
Council’s functions and which includes arrangements for the management of risk.

The Purpose of the System of Internal Control
Internal controls are set up by the Responsible Finance Officer (RFO) but it falls on the
Council members to ensure that they have a degree of control and understanding of those
controls. Controls will include:
e The checking of routine financial procedures;
e The examination of financial comparisons;
e The recording of assets and liabilities;
e The identification of risk and to evaluate the likelihood of those risks being realised
and the impact should they be realised, and to manage them efficiently, effectively
and economically.

Cash Book/Bank Reconciliations

e The cash book is kept electronically, maintained up to date from original documents
(cash received, invoices, payments and direct debits made and cheques as they are
prepared).

e The cash book is reconciled to the bank statement monthly.

e The cash book, payments and receipts and bank reconciliation are reviewed and
approved by a nominated member of the Parish Council at least half yearly.

e The bank reconciliation is reported to the full Parish Council and minuted.

e All payments are reported at each council meeting before they are made unless the
RFO (Responsible Financial Officer) has dispensation to make the payment outside
the meeting in which case it will be reported at the first meeting after the payment is
made.

Financial Regulations

e The Parish Council has adopted financial regulations, based on the model version
prepared by Norfolk Parish Training and Support. The regulations are reviewed
annually for continued relevance and amended where necessary by the RFO.

e The Financial Regulations list the number of estimates, quotes or full tenders that
must be invited depending on the value and nature of the work.

e Official orders/letters are sent to suppliers for services which are not regular in
nature.

Payment Controls

e Depending on the nature of the supply, the RFO signs the purchase invoice to
indicate that the supply has been received, has not previously been paid and the
invoice calculations are correct.

Internal Control Policy
Adopted March 2020 Reviewed July 2026 Next Review July 2028 10f3



WRENINGHAM PARISH COUNCIL
Internal Control Policy

e Purchase orders/emails/letters ordering the work are matched to purchase invoices
where applicable.

e Payments are listed in cheque number order or payment date order in the cash book
and in accounts files.

e Allinvoices for payment are listed and presented at the Council meeting. The
expenditure is to be authorised for payment.

e Payments made are listed on the agenda and minutes of the meeting.

e Invoices are available to all Councillors but in particular to the Councillors signing the
cheques or authorising electronic payments and the councillor responsible for
carrying out the half yearly accounts check.

e Cheques will be signed or electronic payments will be authorised by two councillors,
who are authorised to sign on the Council’s bank

e The RFO maintains control of the cheque book at all times, cheques will only be
issued and signed for payments approved in Council meetings and the RFO is not a
signatory to the bank accounts.

e When invoices are paid by cheque, they are identified by the cheque number and
referenced in the cashbook by the cheques number. This is cross checked with the
bank statements.

VAT Repayment Claims
The RFO
e Ensures that all invoices are addressed to the Parish Council.
e Ensures that proper VAT invoices are received where VAT is payable.
¢ Maintains a VAT account to show that the correct amount of VAT is reclaimed in the
year.

Income Controls
The RFO ensures that

e The amount of the precept received is correct in accordance with the precept request
sent to the District Council.

o The precept installments are received when due.

e Other receipts (deposit interest, allotment and land rents) are received when due and
correctly calculated.

e Receipts are issued for cash received.

e Income is banked promptly.

Financial Reporting

e A Budget control, comparing actual receipts and payments to the budget is prepared
on at least a quarterly basis, presented to the Parish Council in advance of the
meeting and minuted as such.

e The budget is prepared in consultation with the Parish Council as evidenced by
reports and minutes in advance of the start of the year. The precept is set on the
basis of the budget by the deadline set by the District Council.

Payroll Controls

e The Clerk is paid under PAYE as an employee and the necessary system for HMRC
RTl is in place. This is contracted out to a payroll supplier.

e The Clerk’s salary is set as per their contract and minuted as such.
e The salary is paid by BACS.

Office and Clerk’s Expenses

Internal Control Policy
Adopted March 2020 Reviewed July 2026 Next Review July 2028 20f 3



WRENINGHAM PARISH COUNCIL
Internal Control Policy

e The Clerk submits a request for reimbursement of monies owing in advance of each
meeting by way of an expense sheet.

e Expenses are paid by BACS and the expense sheet treated as an invoice for
accounting purposes.

Asset Control
e The RFO maintains a full asset register.
e The existence and condition of assets are checked on an annual basis.

e The adequacy of insurance of the Parish Council’s assets is considered annually in
advance of the insurance renewal.

Auditing

e The RFO ensures that the accounts are audited in line with practice laid down in
‘Governance and Accountability for Local Councils’.

¢ The Council will nominate and agree the work to be undertaken by the Internal
Auditor annually.

e The accounts will be audited at the year end.

e The Councillor responsible for carrying out the quarterly accounts check will also be
responsible for making contact with the Internal Auditor to ensure that the Audit has

been carried out and that the report received by the Council is genuine and has not
been altered.

Internal Control Policy
Adopted March 2020 Reviewed July 2026 Next Review July 2028 30f3



Wreningham Parish Council

Information Technology (IT) Policy

Introduction

Wreningham Parish Council (“The Council”’) acknowledges the importance of effective and
secure information technology (IT) and email usage in its business, operations, and
communications. This Council aims to create a secure and efficient IT environment to
support its business objectives.

This policy outlines the guidelines and responsibilities for the appropriate use of IT
resources and email by council members, employees, volunteers, and contractors. All
these are responsible for the safety and security of the Council’s IT resources.

Council IT Resources
The Council’s IT resources at November 2025 comprise:
e One laptop with installed software — sole use by Clerk/RFO
e One Printer and any peripherals acquired to support council business — used by
Clerk/RFO
¢ Digital documents held on the clerk’s council laptop and in back-up media
¢ One email account in the “.gov.uk” domain — for use with Clerk’s role
e A website managed / accessed by the Chair and Councillor Morris. It is hosted on a
3rd party server.

This policy will be updated to reflect changes to the IT resources used for Council business.

Scope
This policy applies to all individuals using the Council’s IT resources as described above.

Acceptable use of IT resources and email

The Council IT resources and email accounts are to be used for official council-related
activities and tasks. Limited personal use is permitted, provided it does not interfere with
work responsibilities or violate any part of this policy. All users must adhere to ethical
standards, respect copyright and intellectual property rights, and avoid accessing
inappropriate or offensive content.

Device and software provision
Where possible, authorised devices and relevant software will be provided by the Council
for work-related tasks.

Unauthorised installation of software on authorised devices, including personal software, is
strictly prohibited due to security concerns.

Data management and security

All sensitive and confidential Council data must be stored and transmitted securely using
approved methods. Regular data backups must be performed to prevent data loss, and
secure data destruction methods should be used when necessary.

Email Communication

Email accounts provided by the Parish Council are for official communication only. Emails
should be professional and respectful in tone. Confidential or sensitive information must
not be sent via email unless it is encrypted. Users are expected to be cautious with

11.3 IT Policy.docx page 1 of 2



Wreningham Parish Council

Information Technology (IT) Policy

attachments and external links to avoid phishing and malware. Users will verify the source
before opening any attachments or clicking on links.

Password and account security

Council users are responsible for maintaining the security of their accounts and passwords.
Passwords should be strong and not shared with others. Regular password changes are
encouraged to enhance security. On the occasion that the Clerk or other IT User is
incapacitated, a copy of all passwords must held securely (e.g. in a password manager) by
the Chair.

Mobile devices
Mobile devices if provided by the Parish Council should be secured with passcodes and/or
biometric authentication.

Email monitoring

The Parish Council reserves the right to monitor email communications to ensure
compliance with this policy and relevant laws. Monitoring will be conducted in accordance
with the Data Protection Act and GDPR.

Email Management

Council emails must be managed in accordance with an email retention schedule. This will
ensure appropriate retention and archive action to meet business, legal and regulatory
requirements.

Security incidents
All suspected security breaches or incidents should be reported immediately to the Clerk
and Chair.

Training and awareness

The Council will provide appropriate training and educational resources for its IT users. This
may address IT best practices, data privacy, technology updates, email management and
security.

Compliance and consequences
Breach of this IT and Email Policy may result in the suspension of IT privileges and further
consequences as deemed appropriate.

Policy review
This policy will be reviewed every two years to reflect changes in IT usage and technology.

Contacts
For IT related enquiries or assistance, users can contact the parish clerk.

Date adopted 14 July 2026
Next Review: July 2028

11.3 IT Policy.docx page 2 of 2



Wreningham Parish Council
Virement Policy

1. INTRODUCTION

The budget is the basis for the precept request from residents. In practice there may
be overspends and underspends on budget accounts. This policy is to guide the
Responsible Financial Officer (RFO) in managing transfers of funds between
financial accounts or budget headings during the fiscal year. Where a surplus is
projected in one account or budget area, those funds may be transferred to cover a
projected deficit in another, in accordance with the approved procedures and any
applicable financial regulations.

2. DEFINITION OF VIREMENT

Virement is the process of transferring a revenue budget from one budget heading to
another, with the approval of the Parish Council. It can be used to amend budgets in
the light of experience, or to reflect anticipated changes in the pattern of future income
or expenditure.

3. FINANCIAL RESPONSIBILITIES

In a cash limited budget environment, budgetary control must be maintained
throughout the financial year to identify potential expenditure overspends and
income under-achievement within individual budget heads at the earliest possible
opportunity.

The RFO produces an Actual versus Budget report quarterly (Responsible
Financial Officer’s Report) showing when accounts are over and under budget, but
also approaching budget.

The Parish Council has a duty to ensure that adequate policies and procedures are in
place to ensure effective system of financial control. The budget virement process is
one of those controls.

4. VIREMENT GUIDELINES

1.
2.

All virements must be as identified as related to expenditure.

Virements between budget headings may be made by the RFO if necessary (with a limit of
one increase per budget heading per financial year, unless there are exceptional
circumstances which require the addition of further funding for a specific budget heading).
These will be reported at the next Full Council meeting and recorded in the Minutes.

Any virement transfer from or to Council’s Ear Marked Reserves (EMR) must have the prior
approval of the Full Council.

All virement proposals shall be recorded in the Minutes of the Parish Council.

This policy is to take effect from 14 July 2026.
This policy will be reviewed annually.

11.4 Virement Policy 2026.docx Page 1 of 1



Community

Action
MNorfolk
Membership Form
Main Contact Name
Phone | |
Mobile | |
Email
How do you prefer to receive communications from Community Action Norfolk?
Email CIPost [
Membership Type Price | Please tick Amount
£20
£50
£150

Donation
| Total

Please make cheques payable to Community Action Norfolk.

Alternatively bank transfer to Community Action Norfolk, Unity Trust Bank, Sort Code 60-83-01 Account No
20359346 — Please quote our reference CANMMBR when making your payment.

Please return this form to us advising that payment is made this way.



AN

Community
Action
MNorfolk

Please see reverse

Gold Members Applications Only

Gold membership includes our Commercial Legal Expenses policy which offers both a 24 hours a day legal helpline and cover
for a variety of legal defence costs including employment disputes, property disputes and contract disputes. This helps give
you peace of mind that you can access professional legal advice when you need it and are covered if things go wrong. Full
policy details are available on request.

Legal Expenses Questionnaire:

Estimated annual wage roll for next year* | £ |

Estimated turnover for next year | £ |

Please detail your main activities:

Have you made more than 1 commercial legal expenses claim in the past 2 years? Yes [1No ]

Has any insurer ever refused you commercial legal expenses insurance, imposed special conditions, Yes [INo [J
cancelled or declined to renew a commercial legal expenses policy?

Have you been involved in any disputes or legal proceedings during the past 3 years? Yes (INo
Is there any other information to declare that may influence the insurer’s acceptance or assessment of Yes [INo [

the risk including, but not limited to, non-motor convictions or pending prosecutions for any trustees or
the like?

If you have answered yes to any of the above, please provide further details:

Commercial Legal Expenses cover is underwritten by AmTrust Europe Ltd (via Temple Legal Protection) and is arranged by Alan Boswell Insurance Brokers
Ltd.

Community Action Norfolk is an introducer appointed representative of Alan Boswell Insurance Brokers Ltd who are authorised and regulated by the
Financial Services Authority. Community Action Norfolk is not authorised to provide any advice on the legal expenses policy so if you have any question
please contact Alan Boswell Insurance Brokers Ltd on 01603 218016

Declaration

By signing you are giving permission for Community Action Norfolk to store your details on our secure web database. We will use this
information to administer your membership, keep you informed of information relevant to you or your group and of ways in which we can
support you as well as to consult with you. We may share your information with other organisations (including statutory) but solely for the
purposes outlined above. If you wish to have your personal details removed from our database you may do so at any time by contacting us in



Community
Action
MNorfolk

writing (data protection number Z9913505) By signing you are confirming that the above information is accurate to the best of your
knowledge.

Name Position in Organisation

Signed Date

Please return this completed form to: Community Action Norfolk, Ambassador Way, Greens Road, Dereham, NR20 3TL.
For membership queries please call 01362 698216 or email Office@communityactionnorfolk.org.uk. Community fuel schemes
please use other form. Membership subject to status. *Insurance cover is for members with £100,000 annual wage turnover or less, cover
above this level may be obtained at an additional premium.



mailto:Office@communityactionnorfolk.org.uk

Community
Action
Norfolk

Information

Stay informed. This was
something everybody
valued so all membership
categories come with
monthly email bulletin,
quarterly signpost
newsletter and funding
updates.

5]2

Legal Support

Gold membership includes
our Commercial Legal
Expenses policy which
offers both a 24 hour a day
legal helpline and cover for
a variety of legal defence
costs including employment
disputes, property disputes
and contract disputes. This
helps give you peace of
mind that you can access
professional legal advice
when you need it and are
covered if things go wrong.
Full policy details are
available on request

Version 3

Membership
Information

Community Action Norfolk’s membership structure has bronze,
silver and gold membership categories offering a range of
benefits tailored to the needs of different organisations. We
will be developing the membership offer more as Community

Action Norfolk develops.

Documents

Members have access

to a range of specialist
documents and materials
depending on category.
These include village hall
information sheets as well
as example policies, model
governing documents and
toolkits.

Events and Training

As a member you will

be kept informed of all
Community Action Norfolk
events and training as
well as be able to access
exclusive member-only
events.

Discounts

Community Action Norfolk
offers discounts to members
on training, equipment

and room hire. The level

of discount depends on
your membership category.
Members will also receive
discounts on other products
and services.

thinking

i value

community buying

Bulk Buying

All members have access
to Thinking Fuel our oil
bulk buying scheme and
Thinking Value, our general
community buying service.
Thinking Fuel on average
has saved members 11%
on heating oil costs, for
the average home, that’s
around £120 per year. Our
wider buying service offers
you savings on everything
from building materials
and renewable technology
to insurance and mobile
phones.

thinkingfuel

community oil buying
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