
Wreningham Parish Council

Parish Councillor – Role & Responsibilities 

Introduction

Parish Councillors represent the views and concerns of the residents of the Parish to the 
Parish Council itself and, through it, to the District or County Council. They also report back 
to residents on issues affecting the Parish. 

Parish Councillors play an important role in their community.  We expect Councillors be 
committed to, and take a keen interest in their community.  It is normal for Councillors to 
support and assist community groups and contribute to the economic and social wellbeing of 
village life. 

This can be a challenging role.  Parish Councils sometimes have to make difficult decisions 
that the Community – and you - may not always agree with.  It is the role of a Councillor to 
act as a Leader, helping to articulate the Parish Council decisions even if you disagree.  A 
Councillor will have an open mind, and listen to a variety of opinions and views on matters.

This document describes that role and associated responsibilities. 

Role Description

Role name Parish Councillor

Accountable to Wreningham residents

Regular liaison 
with

Other councillors, local authorities, residents, others as agreed

Period of service

Elected councillor – each term is four years 

Co-opted councillor – until the end of the current term of office or the next 
election

Councillors must attend at least 1 meeting in each 6 month period

Salary
A voluntary and non-salaried role. 

Exceptionally, some pre-agreed expenses may be paid.

Main responsibilities

 Listen to and understand the views of residents within Wreningham parish
 Work as a member of a team within the Parish Council
 Liaise with the Clerk to: raise agenda items; receive documentation and information; 

take advice on procedural and legal constraints for Council business.
 Know, understand and apply the adopted polices of the Council, with special regard 

to the Code of Conduct
 Attend Council meetings, contribute to the discussion and decision making, maintain 

support for decisions made within council.
 Support the key decision making processes of the Council, including decisions on 

Council Tax and commenting on planning applications
 Undertake other duties where discharged by the Parish Council to do so
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Other responsibilities may include:

 Support the running of local services such as: open spaces, play areas, village hall, 
etc.

 Undertaking actions as agreed and assigned within the PC meetings
 Representing the Council on outside bodies and committees
 Working to: 

 Improve the quality of life and the environment in the local area
 Identify important issues for the residents of Wreningham parish 
 Bring about improvements through local projects, lobbying other service 

providers and working in partnership with other parishes and agencies.

Person specification

Criteria Essential Desirable

Over 18 Y

Be registered as a local government elector within the Parish; or

Have occupied as owner or tenant any land or other premises during 
the whole of the previous 12 months within the Parish; or

His/her principal or only place of work during the whole of the previ-
ous 12 months has been within the Parish; or

Have resided in the Parish for the whole of the previous 12 months 
or within 4.8 kilometres (3 miles) of it.

Y

Attend the regular PC meetings Y

Interest in local issues and matters which affect people Y

Keen to improve the local environment and quality of life Y

An understanding and willingness to represent the views of the 
whole community

Y

An interest in learning and developing their role in the community Y

2 of 2
Parish Councillor Role v3
September 2013
Reviewed by chair May 2026


	Introduction
	Role Description
	Main responsibilities
	Other responsibilities may include:
	Person specification

