WRENINGHAM PARISH COUNCIL

Recording Council Meetings — Guidance for Members of the Public

Introduction

For the purposes of this policy, “recording” will include any equipment which records either
or both audio and visual information on electronic or physical media for subsequent use /
broadcast. Live broadcasts are not permitted.

Permission is not required. However, it necessary to advise the Chair before the meeting so
that those not wishing to be recorded can be told and can take appropriate measures. The
Council expects those recording to do so without disrupting the meeting’s proceedings and
to take account of those members of the public not wishing to be recorded.

Facilities
Council meetings are normally held at the Village Hall. Facilities for recording are limited as
is the ability to provide a designated area for recording or for privacy from recording.

Exceptions
The recording of Council’s public meetings is permitted, except for:
e live broadcast
e Those parts of meetings from which the press and public are excluded
¢ Inthose areas which are not designated for the public’s access/use
e When the Chair deems it to being done in a disruptive manner.

What is disruptive?
This is any action or behaviour which interferes with the conduct of meetings or impedes
members of the public from being able to see, hear, engage with or record the proceedings.
Examples include, but are not limited to:

¢ Moving outside of areas designated for the public without the consent of the Chair

e Excessive noise in recording, setting up or re-siting equipment during the debate /

discussion
e Intrusive equipment, lighting and use of flash photography
e Asking people to repeat statements for the purposes of recording.

The Chair has the capacity to stop a meeting and take appropriate action if any person
contravenes these principles or is deemed to be recording in a disruptive manner.

Safeguarding

Recording of members of the public must be kept to a minimum. It must focus on those
making representations to the meeting. Those recording will be expected to respect the
rights of those who may not be recorded (e.g. children, the vulnerable and those who make
such a request).

Claims / Liability

Any person or organisation choosing to record or subsequently broadcast any meeting of the
Council, or its committees is responsible for any claims or other liability resulting from them
doing so. By choosing to film, record or broadcast Council proceedings they accept that they
are required to indemnify the council, its members and its officers in relation to any such
claims or liabilities.

Those undertaking recording activities are deemed to have accepted this policy whether they
have read it or not.
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